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THE BOND STREET GROUP INC.
261 Madison Ave., 17th Floor, New York, NY 10016
212-277-7600 | Fax 212-277-7600 | payroll@bondstreetgroup.com
6 Landmark Square, 4th Floor, Stamford, CT 06901
203-359-5645 | Fax 203-359-5845 | payroll@bondstreetgroup.com
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IMPORTANT FOR EMPLOYEE

1. USE A SEPARATE TIME SHEET FOR EACH WEEK.

2.0 BE PAID FOR THE PREVIOUS WEEK, TIME SHEET
MUST BE IN OUR OFFICE NO LATER THAN MONDAY AT NOON.

3. SEE SIDE FOR EMPLOYEE COPY FOR PROCEDURE FOR PAYMENT.

ALL CHECKS
WILL BE MAILED
BY WEDNESDAY

AT 5:00PM

ASSIGNMENT
COMPLETED

O YES ONO

ALL ABOVE SIGNATURES CONSTITUTE ACCEPTANCE IN FULL OF TERMS AND
CONDITIONS ON THE SIDE OF THIS FORM.

TO CLIENTS AND EMPLOYEES:

YOU UNDERSTAND THAT BY SIGNING THIS TIMESHEET YOU ACCEPT THE
TERMS AND CONDITIONS SET FORTH BELOW.

As a staffing service, The Bond Street Group has expenses in
maintaining a temporary staff, such as but not limited to: advertising,
insurance, payroll, taxes and testing. Therefore, if you, as a client, wish
to transfer one of employees to your payroll, The Bond Street Group will
charge you a buy out fee of 25% of the hiree’s annual salary at the time
of hire. The buy out charge is due upon hire with no guarantee period.
The client will be responsible for all legal fees should The Bond Street
Group be force to refer collection to any attorney or collection agency.

All employees must agree not to submit a resume, complete an
application for employment or accept employment with any client of TG
where assigned without written permission from The Bond Street Group.

INSTRUCTIONS FOR CLIENTS:

1. Before signing the timesheet, make certain the employee has
recorded and totaled his/her hours correctly and drawn a line through
the days not worked.

2. All employees are paid by The Bond Street Group, INC. (“TG”). You
will be billed the hours, which you approved, listed on the reverse side
of this timesheet. Do not pay the employee directly.

3. You will be billed at time and a half hours exceeding your state law
requirements during any given work week.

4. The client shall not trust TG employees with unattended premises
or any part thereof (handling cash, negotiables, jewelry or any other
valuable of any kind) without first obtaining written permission from
TG. Under no circumstances will TG be responsible for claims made
under TG’s fidelity bond, unless such claims are reported in writing to
TG, within thirty (30) days after occurrence.

5. Invoices are due upon receipt.

INSTRUCTIONS FOR THE EMPLOYEES:

1. We must receive your original signed, complete timesheet by Monday
at noon for hours worked the previous week. No check will be released
without presenting the original timesheet.

2. All faxed time sheets must be confirmed in order to ensure a
paycheck.

3. If your timesheet is not received on time, your check will be issued
the following week.

4. Your paycheck will be mailed on Wednesday by 5:00 P.M.



